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Application Form
Please read the guidance notes carefully before starting to complete this form
Section One: Your Organisation
	Name of Organisation:
	

	Companies House/Charity Reg. number:
	

	Address of Organisation:	

	

	Website / social media details:
	

	Contact Details:
	Main Contact	
	Second Contact

	Name:
	
	

	Position in group:
	
	

	Telephone Number:
	
	

	Mobile Number:
	
	

	Email address:
	
	



	
	Yes 
	No

	Are you locally rooted or actively working in the Oldham Borough with beneficiaries from the area?
	
	

	Please tick the area(s) below that will benefit:
	
	

	· Oldham Central St Marys, Alexandra and Coldhurst (Central)
	
	

	· Chadderton, Werneth (West)
	
	

	· Royton, Shaw & Crompton (North)
	
	

	· Saddleworth, Lees, St James, Waterhead (East)
	
	

	· Failsworth, Hollinwood, Medlock Vale and Fitton Hill (South)
	
	

	Are you a member of Action Together? (if not, you will need to become a member to access this grant.  You can apply to become a member here. We can help you with this.)
	
	

	Do you have a governing document?
	
	

	Do you have a bank account in the organisation’s name requiring at least two unrelated signatories?
	
	

	Do you have at least three people on your board or committee who are not related?
	
	

	Are you a non-profit organisation where all surplus is re-invested back into the community?
	
	

	Does your project involve working with vulnerable children and / or at risk adults?
	
	

	Has your organisation completed a Quality In Action Award with Action Together?
	
	


	Does your organisation have £10m public liability insurance
	
	

	Does your organisation have £5m employers liability insurance
	
	




Section Two: The place
	What is the name of your project?
	

	What is the address of the land / building?

	

	
Section Three: The project itself


	[bookmark: _Hlk201655108]Which of the following Oldham Plan priorities does your project mainly fit in with? (please tick only one). Please refer to the guidance notes for a more detailed explanation.

	A great place to live
	

	Healthier, happier lives
	

	What is your idea?  
We would like to know what you intend to do with the funding 
· Please give us a brief summary of your project and how you arrived at it.
· Do you intend to buy, redevelop or refurbish your space? 
· Please also explain how this will link with the priorities that you have identified above. 
· We will ask you for more details about what change this will make later.
· You may also send us a short video or some pictures to support your application. If you wish to send a video please contact funding@actiontogether.org.uk as it is not possible to send this by e mail.

	
















	How was your community involved in coming up with your idea? For example, who did you consult with and how? What ideas did they come up with? 

	





	[bookmark: _Hlk201656371]Which of the following communities will benefit from your project? (please tick up to 3 of the main communities that you will be supporting )

	Pre school
	

	Children
	

	Youth
	

	Adult 
	

	Older people
	

	Families
	

	Men
	

	Women
	

	LGBTQIA+
	

	People with disabilities
	

	Communities experiencing racial inequalities
	

	Faith groups
	
	

	Other groups (please specify below)
	

	


	What changes or difference do you think your project will make to the people using the space? Please tick one main outcome in the list below that your project will contribute to

	Improvement of a public space
	

	The creation of a strong local economy with vibrant communities that get on well
	

	Building a community where everyone has access to the care, support and opportunities they need to live a good life
	

	Tackling poverty
	

	Improving health and wellbeing
	

	Promoting lifelong education
	

	Please provide some more information about the changes or difference your project will make to local residents and how it will contribute to the outcome you have chosen

	











	[bookmark: _Hlk202961859]Ownership: (please tick which is appropriate) – please refer to the guidance notes for more details

	We own the freehold of the space – please provide a copy of the land registry entries
	

	We have a lease of the space – please provide a copy of your lease
	

	We intend to buy the space – please provide a surveyors report and agreed heads of terms
	

	None of the above apply  - please provide more information about the work you intend to carry out and who owns the land / building below

	

	If applicable please confirm the size of the building  / land  being bought / improved in terms of gross area use (total sq ft)? This will help the panel when assessing feasibility of time lines and size of the project.

	




	Please provide an overall  timescale for your project and each stage of it (you can provide this as a separate document if you wish) – the stages can include steps such as contract award, build period, property purchase etc... Please provide as much detail as you can at this stage of the process.

	




	Design information – drawings and surveys
Where applicable, to help us understand your proposals, please supply as much of the following as possible – please tick which information you are able to provide at this stage

	An existing site plan showing the outline of the building and the site
	

	Colour photographs of the site or buildings
	

	Survey information
	

	Floor plans
	

	A specification of any proposed work (this can be an outline)
	

	Have you carried out a sustainability assessment for your project? If so please provide a copy

	


	

	Please supply your budget,  cost estimate or quotation and provide a summary of your costs in the table below. We would expect your costs to be prepared by a suitably qualified building professional such as a Quantity Surveyor or from contractor quotations. 
Please refer to the guidance notes to check the types of things that can and cannot be funded

	Capital cost Item
	Amount Requested

	Land or building purchase
	

	Construction costs
	

	Furniture, fittings and equipment
	

	Professional fees (do not include any costs already incurred)
	

	Other costs such as legal, administration, statutory and / or surveyors fees
	

	Inflation
	

	Contingency (up to 10% of total capital cost excluding inflation value)
	

	Non recoverable VAT
	

	Total amount of grant requested?
	£

	Total cost of project
	£

	If relevant where is the rest of the money coming from?

	




	Permissions, approvals and other consents
Where applicable please provide copies of any consents you may have and list them below or let us know what progress has been made if you are taking steps to obtain them. These can be things like planning permission, listed building consent, building regulations approval, statutory consents such as from utility companies, landlord’s consent etc..
* Delete where applicable

	Planning permission
	Granted / application submitted / not needed *

	If application submitted, please provide more details:


	Listed building consent
	Granted / application submitted / not needed *

	If application submitted, please provide more details:


	Building Regulations approval
	Granted / application submitted / not needed *

	If application submitted, please provide more details:


	Statutory approvals
	Please provide details below

	


	Landlord’s consent
	Granted / application submitted / not needed

	If application submitted, please provide more details:


	Other consents
	Please provide more details below

	


	Professional team 

Where applicable, please supply details of your professional team members. Although we will adopt a proportionate approach for smaller refurbishment and landscape projects, for schemes requesting above £75,000 , we will expect you to appoint a lead building professional. You may wish to use an Architect, Landscape Architect, Project Manager or Civil/Structural Engineer to help you develop the proposals


	






	Health and Safety
The Construction Design and Management Regulations (2015), The Building Safety Act (2022) and The Building Regulations (2023) place responsibility on clients, designers and contractors involved in construction projects to ensure adequate health and safety processes are put in place. 

Please confirm that you will adhere to client duties within the CDM Regulations (2015), The Building Safety Act (2022) and The Building Regulations (2023) and appoint Principal Designers and Contractors for the project as required.


	Confirmed – yes / no


	Procurement
Where you are engaging building professionals, contractors or suppliers to help develop your idea into a formal proposal you must use an appropriate procurement process that is compliant with your organisation’s procurement policy or accepted good practice in the public / charity sector; it should be transparent and fair. 

For professional fees at or above £10,000, we expect you to obtain at least 3 quotes 
For construction works up to £100,000 you must provide 3 recent quotes from established contractors 
For construction works above £100,000 you should undertake a competitive tender process to arrive at the construction costs for your project. 
Please list the information provided below:

	



	How did hear about this grant? (please tick as appropriate)

	Action Together Whatsapp group
	

	Action Together Funding Page on website
	

	Action Together Funding Bulletin
	

	From my Community Development Worker
	

	From an Oldham Council communication
	

	On social media
	

	From a local publication / newspaper
	

	From my local councillor
	

	Other (please provide details):
	



Section Three: Supporting Documents
If you have not recently received funding from Action Together please provide a copy of the following documents that you have. If they are not easily available they can be sent after your application. Dependant on the nature of your set up or activities we may need to help you to get these in place if you don’t already have them. We will need to see copies of these documents before funding can be released. 
If you have recently received funding from us we will look at the supporting documents that you have previously provided, and will only ask for further information where necessary.

	Required supporting information

	☐  A copy of your governing document

	☐  Details of a bank account in organisation’s name with at least two unrelated signatories (we will require a copy of a bank statement)

	☐  Insurance details  ( £10m public liability and £5m employers’ liability)

	☐  Safeguarding policy (if applicable) 

	☐  Evidence of ownership of the space

	☐  Design information – Drawings and surveys

	☐  Cost estimates / quotes/ budgets

	☐  Permissions, approvals and consents referred to in your answers above

	☐  Any sustainability assessments



Section Four: Grant Declaration 
1. I certify that the information contained in this application is correct and I am authorised to sign this application. I understand that if in any way the information is not correct, the application may be disqualified, or any grant awarded may be repayable on request.
2. If the information changes in any way I will inform Action Together as soon as possible.


	Main contact for this project:
	

	Role within organisation:
	

	Enter name to confirm agreement (instead of a signature)
	


	Date:
	



	Other senior contact for the organisation 
	

	Role within organisation:
	

	Enter name to confirm agreement (instead of a signature)
	


	Date:
	



Please send this application and any supporting documents to funding@actiontogether.org.uk
OOF Capital Grants Application Final Sept 25
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