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JOB DESCRIPTION

Job Title:

Shed Coordinator (Designate)
Responsible to: 
Trustees
Responsible for:
Men in Sheds Project


Hours:


12.00 hours per week (initially)
Salary:


£12.00/hour
Main purpose of job: 

To lead and participate with the staff and volunteers responsible for developing and delivering Men in Sheds (The Shed) day care services, promoting independence and facilitating social interaction for older men within a user led environment. The post holder will coordinate the team delivering a range of stimulating creative activities including woodwork in a social setting to clients who may be older people with mobility and/or mental health issues
Leadership & Functional Responsibilities
Leading the Shed’s staff and volunteers, ensuring the efficient day-to-day leadership of the service and proactively manage the development and performance of the team ensuring adherence to health and safety procedures. 
Working in partnership with referring agencies and health and social care professionals ensure that the Shed’s services continue to reflect service user needs.
Leading on new activities and initiatives which will attract income and secure long-term financial viability for the Shed.
Leading on initiating and supporting users and/or their carers involvement in all aspects of the service and developing and supporting suitable facilities and activities commensurate with individual and group requirements. 

Developing and maintaining working relationships with; Adult Services, Primary Care Trust teams, families, carers and other relevant organisations in order to keep an adequate level of occupancy and services for user referrals and engagement. Prepare and provide activity reports for contract and performance monitoring activities. 

Ensureing all duties are undertaken relevant to the well-being of users of the service, participating in activities in order to provide stimulation and support, taking part in reviews and always aiming to maximise independence, dignity and choice.

Proactively control the Men in Shed’s income and expenditure budgets to maximise income and minimise expenditure to ensure financial sustainability of the Shed. Maintaining financial and other records accurately and maintained in accordance with Data Protection and 

leading on Health and Safety compliance arrangements in accordance with the Shed’s Health and Safety Policy. Ensure the environment and all tasks are risk assessed and appropriate control measures identified and implemented. Carry out individual risk assessments where necessary. Act as first line of call for First Aid issues, undertaking appropriate training
Undertaking the requests of the Trustees and other duties of the post which may be required from time-to-time.
Organisational Support & Competencies
To promote the positive image of The Shed (Tameside) at all times and represent the Shed at a local level, including involvement with local steering groups and organisations relevant to the area of work. Contribute to the wider work of the Shed seeking opportunities to promote its work to a wide audience and engage with national / local campaigns and initiatives championed by the Shed.
Working in partnership with and contribute to the work of the Shed and support the team to achieve the objectives of the Shed’s three-year business plan and the enhancement of quality and other standards.
Working with colleagues to assist in the development of the Shed’s operating plans and ensure relevant elements of the plan are incorporated into the individual work plans. Meeting regularly with the team and individuals to monitor progress and feedback on organisational, team and individual performance.
Proactively supervising team and individual performances in a robust and supportive way, giving constructive performance feedback ensuring the team and individuals achieve their full potential. Identify team and individual development/training needs and contribute to the development of the Shed’s annual training and development plan.
Ensuring staff and volunteers conduct themselves in line with The Shed ‘s codes of behaviour conduct and values. Taking, where appropriate, supportive remedial action when staff or volunteers fail to maintain standards.
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