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SCHOOL HOLIDAY ACTIVITIES AND FOOD (HAF) PROGRAMME: EASTER 2022

Deadline – Midnight, 25 February 2022

	Name of Organisation:
	

	Address:
	

	Email address:
	

	Website address:

	

	Social Media @ e.g. Twitter, Facebook, Instagram.
	

	Contact number:
	

	Company number or Charity number (required):
	

	Ofsted registration number
(if applicable)
	

	Ofsted grading (if applicable)
	

	Please give a brief overview of your organisation and its aims

	

	Please upload your public and employee liability insurance documentation.

(There is a requirement to hold a minimum of £5million for public liability insurance and £10million for employee liability insurance.) 
	


	Do you have a current Safeguarding Policy and Procedure?  Please upload here.
	
Yes ☐   /   No  ☐   

	Please provide the contact details of your safeguarding lead?


	Full name:
Contact number:
Email address:
Address:


	Please upload your health and safety policy
	

	Please upload your organisations policy or statement on accessibility and inclusiveness
	

	Please provide any relevant qualifications held within your provision (For example, first aid, food hygiene etc.) 

	 

	Applicants from the voluntary, community or faith sector must hold the Quality in Action Award via Action Together, or agree to achieve the award as a condition of the grant.

(The Quality in Action Award is Oldham’s locally recognised quality assurance framework for voluntary, community and faith organisations working with children and young people.

This can be used by organisations to enable them to demonstrate that they meet a set of minimum standards when working with children and young people.)
	Yes ☐ We hold the Award (please give the date it was awarded)



	
	No ☐ We don’t hold the award but we are willing to undertake this and consent for our contact details to be shared with Action Together.

Not applicable ☐


	Please outline what your provision would include e.g. types of activities to meet the standards below. 
	

	

	Please include how your activity meets the HAF Programme’s standards for provision for children and young people:
	

	Food provision must
· provide at least one meal per day (breakfast, lunch or tea) 
· must meet school food standards School Food Meal Standards?
· hot food must be provided for one meal unless it is not appropriate to do so
· comply with regulations on food preparation
· take into account allergies and dietary requirements (see allergy guidance for schools
· take into account any religious or cultural requirements for food
· any food prepared meets the changes to the Food Information Regulations 2014 (Natasha’s Law)
	

	Enriching activities must
· provide opportunities to develop new skills or knowledge
· consolidate existing skills and knowledge
· try out new experiences
· have fun and socialise
· provide physical activities that meet the physical activities guidelines daily
	

	Nutritional education must
· be included daily within sessions to improve the knowledge and awareness of healthy eating for children  
	

	Food education for families and carers must
· be provided via a weekly training and advice session for parents, carers and or other family members
	

	Signposting and referrals should
be undertaken by providers when families would benefit from additional information
	

	*If you cannot provide all elements of the minimum standards please state what you can provide and if you would be willing to work with the programme and partners to meet the minimum standards*
	

	What is the total amount of funding you are requesting from HAF?
	

	What is the total cost of the activity? 
	

	Please outline how you are funding any additional costs outside of this application, if applicable.
	

	Please upload a detailed budget breakdown on a spreadsheet of what funding you need with details of how the funding will be spent, including a breakdown of spend e.g food, activities, staffing, venues etc.

	


	How many places will be available per session for FSM children and young people.
	

	Will you be providing other places on the programme for non-eligible children and young people? 
	Yes ☐   /   No  ☐   

	If so, how many and please detail if these are paid for places or free places funded from other sources
	

	What age range (s) will your provision cater for?


	5-7yrs ☐
8-11yrs ☐
12-16yrs ☐
Families ☐

SEND (Special Educational Needs or Disability) only group ☐

Other ☐


	If other, please describe
	

	Which Wards of Oldham will you cover geographically and what location do you plan to deliver your activities from? If you are delivering from more than 1 location, 
	

	Alexandra  
	☐	

	Chadderton Central
	☐	

	Chadderton North
	☐	

	Chadderton South
	☐	

	Coldhurst
	☐	

	Crompton
	☐	

	Failsworth East
	☐	

	Failsworth West
	☐	

	Hollinwood
	☐	

	Medlock Vale
	☐	

	Royton North
	☐	

	Royton South
	☐	

	Saddleworth North
	☐	

	Saddleworth South
	☐	

	Saddleworth West & Lees
	☐	

	Shaw
	☐	

	St. James
	☐	

	St Mary’s
	☐	

	Waterhead
	☐	

	Werneth
	☐
	

	Please upload your proposed timetable of sessions throughout this programme, including the date, location, and times of your activities.

Please be specific with location(s) including full address and postcode or site where possible. 
	


	Dates of activities
	

	Start time
	

	End time
	

	Is this activity repeated on other days/times
	Yes/No

	Details of repeating activities 
	

	Activity title
	

	Category (click those that apply)
	Creative ☐
Digital ☐
Food and Health ☐
Indoor play ☐
Outdoors and Nature ☐
Sports and Fitness ☐
Visits and trips ☐
Other ☐

	If other, please suggest category
	

	Description of activity
	

	Do you have an image that could be used to illustrate this activity?
	upload

	Brief description of activity
	

	How will people book?
	Online – external website (eg Eventbrite) ☐
Online – HAF website ☐
By phone ☐
No booking required ☐

	Booking url
	

	Booking telephone number
	

	How many places available on each activity 
	

	Venue name and address 
	

	Venue postcode
	

	Venue website (optional)
	

	Please outline how you plan to reach and engage with eligible participants and ensure eligible children and young people fully participate in your Winter HAF provision.
	

	In the event of Covid-19 regulations changing and tighter restrictions being introduced, we want to know how you will adapt your programme to run differently under tighter restrictions or what alternative activities will take place; for example, live streaming or recorded sessions. 

Please attach what your delivery plan would be in the event of a lockdown or partial lockdown along with a relevant risk assessment.

	

	SEND Local Offer
How will your provision be inclusive to everyone, including children with Special Educational Needs or Disabilities (SEND)?


	

	Do you have a kitchen where you could cook hot food? 
	Yes ☐ / No ☐


	Does the kitchen have a star rating?

	Yes ☐ / No ☐     Rating:

	If you cannot provide hot food, please tell us the name of the organisation preparing your hot food?
	

	Does their kitchen have a star rating?
	Yes ☐ / No ☐     Rating:

	A condition of the funding is that all providers use the HAF programme’s standard data collection and monitoring forms. This will include collecting data including names, address and DOB of participants.  Are you able to gather this information and share with Oldham Council when asked following the holiday period?
	Yes ☐ / No ☐


	Are you willing to support the Council in carrying out communication and engagement activity to achieve the following three objectives?
· Promote holiday events to key audiences
· Reduce stigma linked to attending the events
· Ensure young people feel positive about attending the events
	Yes ☐ / No ☐


	Do you give permission for Oldham Council to use the images you have shared on your social media platforms for the purposes of promoting the programme?
	Yes ☐ / No ☐


	
Privacy Notice
This privacy notice is issued by the Oldham Council on behalf of the DfE. It is to inform providers how their personal information and information collected regarding attendees will be used by the DfE. For the purposes of relevant data protection legislation, the DfE is the data controller for personal data processed by the Oldham Council for the HAF programme.

Any personal information is used by the DfE to exercise its functions and to meet its statutory responsibilities. Any information will be securely destroyed after it is no longer required for these purposes.

As stated above, information on participants will need to be collected and shared with Oldham Council.  This will only take place where the law allows it and the sharing follows data protection legislation. Oldham Council will not share your data with anyone apart from the DfE and following the completion of the programme in April 2022 all your data will be securely destroyed.

For further information about access to your personal data, details of organisations with whom we regularly share data, information about how long we retain data, and how to change your consent to being contacted, please contact us at OldhamHAF@oldham.gov.uk 





	Declarations
	Please Tick

	I understand that Oldham Council may require further information about my programme and I will provide this on request.
	☒
	I understand that my activities and organisation will be included on Oldham Council website as part of  Oldham’s Family Information Services  (FIS) Directory and I must keep them updated of any changes via familyinfo@oldham.gov.uk 
	☒
	I understand that if my programme is awarded funding I will be required to confirm that all participating staff members and/or volunteers are DBS checked and will provide documentation of this on request. 
	☒
	I understand that if my programme is awarded funding Oldham Council reserves the right to carry out spot check monitoring visits to holiday clubs during the delivery period.
	☒
	I understand that if my programme is awarded funding I will be required to accept Oldham Council’s conditions of grant funding before any funding is released.
	☒
	[bookmark: _Hlk71545635]I understand that if my programme is awarded funding I will be required to report on the progress of the programme delivery, outcomes and impacts my programme achieves.
	☒
	I understand that Oldham Council reserves the right to request financial information or audit the delivery of my programme to ensure public money is used for the purposes intended, and I confirm that I will co-operate fully with that process.
	☒
	
Confirmation

By submitting this form, you confirm that the information provided in this form is true, complete and accurate and that you have read the privacy notice.


	[bookmark: _Hlk7805566]Signed:
	

	Printed:
	

	Position held:
	

	Dated:
	



Deadline - Please complete this form by midnight on 
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